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e@syFile TC

e@syFile Replatform Version 8 Released as an upgrade to the e@syFile
Flex Version:

Updated technology
Enhanced Security Features

YV SAR

2 South African Revenue Service



OVERVIEW

1. Download and * |nstallation.
installation process. » Data base information.

2. Database registration and
User creation.

3. Dashboard.

* Employer Admin.

* Employee Admin.

* Reconciliations.

* Synchronisation.

* Notification Centre.

* Third party Appointments.
* Utilities.

5.Q&A

4. Side menu application.
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e@syFile Download Page

v (® SARS efiling X @ e@syFile™ Employer X 4+ — (m] B

€ 5 C M@ % securesarsefiling.co.za/landing w o

Rl | §ll BlleR@ & BB (x| 8|

Register Forgot Forgot Manage File My ITR12 Two-pot Notice of IT Statement Directives Correspondence  Profile Book An Help-You-
Password Username Access Return Calculator Registration of Account Management  Appointment eFile
Requests

Help-You-eFile

Help-You-eFile will make completing your Individual Income Tax Return (ITR12) easier.

READ MORE

Welcome to the SARS eFiling Landing Page.

e@syile
SARS eFiling is a free, online process for the submission of returns and declarations and other related services. This free service allows taxpayers, tax Bﬂmﬂ
practitioners and businesses to register free of charge and submit returns and declarations, make payments and perform a number of other interactions .
with SARS in a secure online environment. e@syElle

owigencaTax_—_]

GETITON Download on

Y SARS
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Minimum System requirements

2 GB hard drive space (for
download and
installationto C:/ drive;
additional space will be
required as employer
dataincreases)

Windows 10 (64 bit) 8 GB RAM

J
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e@syFile Download Page

Proudly brought to you by

. YV
Welcome to €@syFi1le™ Employer - sofiware designed by 7 SARS

At Your Service

@ Download the new look e@syFile™ Employer onto your desktop to import and validate declarations.

"1 ™
e@Sy I ( } @ Employers already using old e@syFile™ Employer should:

o--Notuninstall the old look e@syFile™ Employer application.
* Make a backup and retaifrthe backups in a safe and secure location.

* |mport the certificate history into the'new look e@syFile™ Employer application
Windows Download Other Downloads User Docs
Important: Backup the PAYE information on your Get the User Manual:

PC before installing this version as the
installation may delete your current infarmation.

¥ Download % Adobe Reader ¥ Download

& ZipUTILITY

YV SARS

South African Revenue Service



Should you encounter an error for insecure
file download please follow instruction below

) A Desktoplnstaller- v Keep

20240925.061613-3-

bin.zip Keep
Insecure download blocked

Learn more

South African Revenue Service



e@syFile TC

ﬂ e@syFile Employer Replatform 8.0.0 Setup —

&

Welcome to e@syFile Employer
Replatform 8.0.0 Setup

Setup will quide you through the installation of e@syFile
Employer Replatform 8.0.0.

It is recommended that you dose all other applications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer,

Click Next to continue.

==

YV SARS
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Installation Process

EJ e@syFile Employer Replatform 8.0.0 Setup - X u e@syfile Employer Replatform 80,0 Setup %

License Agreement
Please review the license terms before installing e @syFile Employer Replatform 8.0.0. u

WARNING: INSTALLING THIS 2024 VERSION OF e@syFile MAY DELETE ALL
Pres Page Dow tose the ret ofthe agreement. INFORMATION STORED ON EARLIER VERSIONS OF e@sfFile.

Terms and Conditions A

PLEASE READ THIS AGREEMENT CAREFULLY BEFORE UPGRADING, COPYING, If you have used the BETA (TEST) version or an earlier version of

INSTALLING, OR USING SARS e@syFile EMPLOYER e@syFile you must first:

FROM THE SOUTH AFRICAN REVENUE SERVICE ("SARS").

USE OF SUCH SOFTWARE BY THE USER IMPLIES ACCEPTANCE OF THE ;

TERMS AND CONDITIONS CONTAINED HEREIN. 1. Backup your e@syFile database to your desktop

WHFRFAS. SARS is the author and nronrietor of a software nrodict ¥ 2. Insta" new VefSion Of e@syFile

If you accept the terms of the agreement, select the first option below. You must accept the
MESSSRERER SR ST SRS A S e S Do you wish to continue with the install?

(@)1 accept the terms of the License Agreement
(D1 do not accept the terms of the License Agreement

Nullsoft Install System v3.10 [
<ok lTl B | 0K Cancel

Y SARS
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Installation Process

u E@S}FF”E Employer Replaﬁorm 8.0.0 SE‘TU[J X | & Setup - EasyFileEmployer version 2.1.2-BETA-1 -

| Ready to Install
Setup is now ready to begin installing EasyFileEmployer on your computer.

) -

WARNING: INSTALLING THIS 2024 VERSION OF e@syFile MAY DELETE ALL
INFORMATION STORED ON EARLIER VERSIONS OF e@syFile. Click Install to continue with the installation.

If you have used the BETA [TEST) version or an earlier version of
e@syFile you must first:

1. Backup your e@syFile database to your desktop
2, Install new version of e@syFile

Do you wish to continue with the install?

oK Cancel

==

Y SARS

South African Revenue Service



Installation Process

. E‘ﬂl Please wait while Windows configures easyFileTC

Cancel

I f_l:, Setup - EasyFileEmployer version 2.1.2-BETA-1 =

Completing the
EasyFileEmployer Setup
Wizard

Setup has finished installing EasyFileEmployer on your
computer.

Click Finish to exit Setup.

Y SARS

South African Revenue Service



Installation Process

e@syFile Thin Client - System
Unavailable

e@syFile Employer server cannot be reached. It is either
still starting up or not available

Please try again later. If the problem persist, please
contact your administrator.

Should this error be experienced, please wait a couple of minutes for the services to start and relaunch the
application.
If the problem persist, please check on Task Manager that the service is running

YV SARS

South African Revenue Service



Installation Process

12 Task Manager
File Options View

Processes Performance App history Startup Users Details Services

Name PID Description Status Group
Lo EasyFileServer 8748 EasyFileServer Running

[T Programs and Features
« “ 1 1yl » Control Panel > All Control Panel ltems * Programs and Features

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

G Turn Windows features on or
off

Organize ~
Install a program from the ) 9
network Name Publisher Installed On
geasyFileTC South African Revenue Service 2024/06/05
[#| EasyFileEmployer version 2.1.2-BETA-1 South African Revenue Service 2024/06/05

E@syFile Service

e@syFile Installations

488 MB  2.1.2-BETA-1

Y SARS

South African Revenue Service



Installation Process

e @

B Y Desktop Icon

easyFileTC

e @

“B Taskbar Icon

e@syFile can be launched from Desktop Icon and will display the Taskbar Icon once opened.

YV SARS

South African Revenue Service



e@syFile login details: Registration

8 c®syFile Employer
s View ?

ea@sylile

‘‘‘‘‘‘‘

e@syFile

e@syFile will require eFiling login
details in addition to the e@syFile
login details, which is linked to the
database for added security.

Y SARS

South African Revenue Service



e@syFile login details

P e@syFile Employer - [u} x
File View Help

Upon initial startup an administrator
, password must be setup. This login details will be
e@syFile " used to access the e@syFile database.

Welcome to SARS e@syFile Usermame

Employer. As this is the first ADMIN

time that the application is

being run, you are kindly Password Gonfirm Password
asked to create a local login || S N e oaay
account to access this
application. This login
account (username and ( My password hint goes here. |
password) will be used to

access this application only,
and should not be the same
username and password Allow csv editing

used to access SARS

eFiling. When data is Please be aware that should you lose or forget your password, SARS eFiling and
transmitted to SARS, you will EasyFile will not be able to retrieve or reset it.

Password Hint

Would you like to be able to edit information imported from a CSV file?

be asked for your eFiling
login details, and only when

this authentication passes
will information be submitted.

| understand

Proudly brought to you by

YV SARS

YV SARS
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e@syFile login details

!E@:ﬂj\.eEmp\UyEf - a *
e@syfile
,_fi i_ll faul rname ADMIN
. Used_eautuse ame AL
e@syFile and click on Password Hint or

ADMIN forgot password to reset
your password or to get a hint of
your password.

Password Hint Admin Forgot Password

LOGIN TO E@SYFILE

YV SARS

South African Revenue Service



Select Employer

B e@syFile Employer - a X
File View Help

Select Employer

Please select Employer you want to work with below:

g ~
VTSI | search by PAYE Ref / Employer Name )

Employer Name PAYE Ref No

No employer found

New installations will not have any employers (unless a database already exist), else employers registered on
easyFile will be displayed

Y SARS

South African Revenue Service



Select Employer

Select Employer

Please select Employer you want to work with below:

SEARCH ( Search by PAYE Ref / Employer Name )

Employer Name 4 PAYE Ref No Select

TRADING NAME 7

Period of Recon: ~ Select a period

CANCEL ‘CONTINUE

Once employer is selected, Period of Recon becomes selectable (optional)

Y SARS

South African Revenue Service



e@syFile Header Section

File View Help

e@syEﬂe VI/IEA.RSI 7 - TRADING NAME
/., ii

- Once an employer is selected the PAYE Reference number and Trading Name will display
- To add employees, capture certificates or submit reconciliations both the employer and the Period must
be selected
- The e@syFileTC Application will create a sub-folder for every employer and period of recon which will
assist in the reduction of the database size. Larger employers need no longer create a database per
period of recon / year.
- Additional information displayed:
- Version number
- User login
- Logout button

YV SARS

South African Revenue Service



e@syFile Header Section

Select a period A‘
202502
202408
202402

2023060 [T

v 202302

202205 LT
202202

202106 LET ]

202102

202006 LT

202002

201905 LET:- ]

201902

201805 LET- ]

201802

201705

Each year the previous 08 period is closed, and
submission can no longer be made. This is indicated with
a “Closed” status.

A green tick indicates which period of reconciliation has
employee data

South African Revenue



Landing Page

m e@syFile Employer

File View Help

Fil

What's new on SARS e@syFile?

i Visit the SARS website sars.gov.za for the latest news and announcements

4 Dashboard

B Employer Admin

Retrieve Certificate
History

Import Payroll File Delete Payroll File

Select an Employer and Period of Recon to view the following:
i View EMP501 PAYE Status Dashboard and all your correspondences from SARS
() Synchronisation

© Notification Centre
View

Correspondence

o Utilities

Proudly brought to you by

YV SARS

Y SARS
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Landing Page

« Import Payroll File: CSV File Import. As per existing process
where the employer does not exist, the file import will create the
employer

« Delete Payroll File: will become available once a CSV file has
been imported

« Retrieve Certificate History: allows easyFile certificates to be
Imported to easyFileTC

M

South African Rev



Retrieve Certificate History

B @syfile Employer

File View Help

e@syFile
[

# Dashboard

B Employer Admin

B Employee Admin

o Utilities.

VSARS

WV SARS

Retrieve Certificate History

al certificate data from old format a@syFile backup fles. Please complote al fields balaw 10 procesd

Select File

Select a period

BACK REQUEST CERTIFICATE DATA

Select File: back up from
current e@syFile version

Enter the backed up
database login name and
Password

Select the period for which
the certificate date should
be retrieved

Click Request Certificate Data

Employee information and
certificates will be available

Y SARS

South African Revenue Service



Employer Admin

BH e@syFile Employer
File View Help

casyFile IR SR | No employer exists
[Enpioyer "

4 Dashboard

B Employer Admin

2 Utilities

[ —
ile View Help

e@syfFile - TaonG e - ot S e

# Ot Employer exists

g Employer Admin

g Employee Admin

2 Utilities

Click on the EMPLOYER ADMIN to view for detail

Y SARS

South African Revenue Service



Employer Admin

Bl c@syfile Employer
File View Help

e@syEﬂQ
o

4 Dashboard

g Employer Admin

2F Utilities

Y SARS

[ 1 - Version:
D LY Tl Seiect an employer - Select a period - hliEe 800.00.212-BETA-1

Logout

Add Employer

Employer : Information

Trading or Other name PAYE No SDL No UIF No

[ Diplomatic Indemnity

Business : Address

Unit Number Complex Street No Street / Farm

Country C

Postal

Suburb

Complete all information

Y SARS

South African Revenue Service



Employer Admin

Bl c@syfile Employer - a x
File View Help

il = Version: Logged inas:
casyFilc [ e
File

Suburb City/Town Postal Code Country Code
4 Dashboard
E Employer Admin
Contact : Person
f Utilities
] First Name Sumame Business Tel No Cell No
Email Address Position at Business Fax No
Practitioner : Information
Registration No Tel No

Prov 0 you by CANCEL ALL CHANGES
YV SARS

Click on “Add Employer” to create the employer detail or “Cancel all Changes” to discard the captured information

Y SARS

South African Revenue Service



Employee Admin

Bl =@syFile Employe

e@sylFile

A Dashboard

B Employer Admin
E Employee Admin
E- Reconciliations
(5 Synchronisation
0 Notification Centre

«=t 1hird Party
= Appointments

o Utilities

SAR 7010804138 - E@SYFILE EMPLOYER DEMO

Version: ogged in as:
202408 - : PREPROD a(r;::gzsa L“gg';‘N’"“s Logout

s X =)
@ Add ¢ Reassign Merge Certificate
Employee Certificates Employee Ranges

Employee : Search

Employee Status

Surname First Name Employee Number ACTIVE v
Registration Status

ID Number Tax reference Certificate Number ALL v

CLEAR SEARCH SEARCH OTHER PERIODS SEARCH SELECTED PERIOD

Employee : Search result

Y SARS

South African Revenue Service



Add Employee

Bl <o Empioye

File View Help

cosFic Y~ N R
Fil

A
@ Dashboard View

Employee

B Employer Admin Cerificates

E Employee Admin
B} Reconciliations Employee: Information
(5 Synchronisation

Nature of Person

O Notification Centre

et Third Party
:
Appointments

o Utilities

Employee: Contact Details

Employee: Banking Details

Y SARS

South African Revenue Service



Add Employee

Should the period of recon not be selected, a

Please select a Period of Recon to continue reminder will be dISpIayed Only after SeleCting
the period of recon will the employee details
be saved.

Employee Saved Successfully

Employee added successfully. Please use the certificate screen to capture certificate details for this

employes. Employee details successfully saved

Y SARS

South African Revenue Service



dd Certificates

Bl e@syFile Employer
File View Help

e@sy Eﬂe ; _ NaComcsd L w1 RN
—

4 Dashboard

View
E Employee
g Employer Admin Certificates
B Employes Admin
Surname/Trading Name: First Names: Employee Number: Tax Reference Number: ID Number:
surname First two names employee number 1

o Utiities

Certificate details

T060713148202302 Certificate Number

00000050000001 Final Ce Certificate Type - ‘Year Of Assessment -
ETI Employment Date Certificate Tax Period Start

Pay Periods Worked Pay Periods in Year of Assessment yyyy/mm/dd 0 yyyy/mm/dd m]

Cerfificate Tax Period End

yyyy/mm/dd Ia) [ Voluntary Over Deduction [ Fixed Rate Taxation ETl Indicato

Employee SIC7 Code -

Income Received and Deductions

Tax Directives

Certificate history

BACK TO EMPLOYEE CANCEL CERTIFICATE SAVE CERTIFICATE

Y SARS

South African Revenue Service



Add Certificates

All popup windows including warning and error messages are movable

YV SARS

South African Revenue Service



View Certificates

B e@syFile Employer - o X
File View Help

Not Connected

e@SYFi'Q WV SARS
< irl

# Dashboard (@) View
Certificate Number: 7S 202302000000S0000002 Employee
B Empioyer Admin Recon Period: 202302 Certificates
: Year Of Assessment: 2023 INCOMPLETE
Employee Admin
P : Surname/Trading Name: First Names: Employee Number: Tax Reference Number: ID Number:
g Utilities surname First two names employee number 1

000000S0000002

Pay Periods Worked Periods in Ye ETIEm y Certificate Tax Pe a

12.0000 12.0000 yyyy/mm/dd (=] 2022/03/01 (]
Certficate Tax Period End

2023/02/28 ) [0 Voluntary Over Deduction [J Fixed Rate Taxation [ ET! Indicator

Er

01280 - Growing of spices, aromatic, v

Selected certificate is indicated in blue and moves to the left
3 certificates will be selectable from the top of the screen

Y SARS

South African Revenue Service



View Certificates

To view more than 3 certificates, click on “View Employee Certificates” and list of all certificates will be displayed

Y SARS

South African Revenue Service



Employee Selection

e@sy Fue wsars W * . TRADING NAME . ot Connected == ==
————

# Dashboard
B Employer Admin

B Employee Admin

2 Utiliies

First Name Employee Number ACTIVE

Employee : Search result

@ Ctmployee Selection

Period: 202302

O Registration Status Status Surname First Name Employee Number View

0 — R =3

Employee Selection will open the “Duplicate Employees” function to allow the employer to copy employee(s)
From one period of recon to another.
ITREG will also be available here

Y SARS

South African Revenue Service



Import CSV File

Bl =@syFile Employer - X
File View Help

CSV File Import

Please click on "Select file" below and select the CSV file you want to import.

CANCEL SELECT FILE

Y SARS

South African Revenue Service



mport CSV File

CSV File Import

7 "_Pass_202302.txt

Payroll File ready for import
Please click OK to initiate the process.

Please be patient while the process runs. Another message will alert you once the file import is successful.

File Import Validation Results

7 _Pass_202302.txt

Payroll File passed Validation

Please click OK to initiate import records

CANCEL

After file selected

After validation pass

Y SARS

South African Revenue Service



Import CSV File

Payroll File Validation

Tl -_Pass 202302 NOP N.txt

Payroll File failed validation. Please consult the Import Payroll log to see where failures occurred FI Ie Val I datl O n Error

Please select an option below to proceed

CANCEL IMPORT ANOTHER FILE VIEW ERRORS GO TO IMPORT PAYROLL FILE LOGS EXPORT ERROR LOGS

File Import Validation Results

002_2c_2015_Test_Live_Test_TY2023_PoR202208_Yo...

Test File message

Payroll File passed Validation but was marked as TEST data. To import data, please alter tag 2015 to 'LIVE"

Y SARS

South African Revenue Service



Delete Payroll File

[ e — - x
File View Help

Delete Payroll File
Here you are able to delete Imported Payroll Files. Only the Certificates imported in the file will be deleted.
Select FILENAME DATE IMPORTED

O 022_1a_3010_Centficate No_COMBINED_TY2023_PoR202206_Y0A2023_Pass.iit 1 1: PASSED - IMPORTED

RowWs per page

Y SARS

South African Revenue Service



Reassign Certificate

Bl e@syFile Employer
File View Help

e@syFile

Version:
800.00.212-BETA-1

4 Dashboard

Reassign Certificates

B Employer Admin

This function allows you to reassign certificates that were linked to an incorrect employee to the correct employee.

E Employee Admin " " 7 ¥ 'cc
This screen s only available to the ADMIN user, and if the Payroll file editing is allowed.

o Utilities
From Employee - To Employee
Surname:
Surname:
First Names:

First Names:
Employee Number:

Employee Number:
Tax Reference Number:

Tax Reference Number:
1D Number:

1D Number:

REASSIGN LOGS CANCEL

Y SARS

South African Revenue Service



Merge Employee

Bl e@syFile Employer
File View Help

e@syfile

Version:

800.00.212-BETA-1

4 Dashboard

Merge Employee

B! Employer Admin

This function allows you to merge certificates linked to multiple employee records to a single employee record.

E Employee Admin
This screen is only available to the ADMIN user, and if the Payroll file editing is allowed.

0 Utilities
From Employee - To Employee

Surname:

Surname:
First Names:

First Names:
Employee Number:

Employee Number:
Tax Reference Number:

Tax Reference Number:
1D Number:

1D Number:

CANCEL MERGE

Y SARS

South African Revenue Service



ertificate Ranges

FH e@syFile Employer
File View Help

e@syFile

202302 - Logout

4 Dashboard

Cancel Certificate Range

g Employer Admin
E Empl Admi On this screen you are able to cancel a range of IRP5's/IT3(a) Certificates for an Employer an Period of Recon. Individual certificates can be cancelled on the certificate details screen.
mployee Admin

,:‘ﬂ Utilities Range Start - Range End -

BACK TO EMPLOYEES

Revive Certificate Range

Y SARS

South African Revenue Service



Reconciliation

easyFile
€ i -

4 Dashboard

B Employer Admin
B Employee Admin
. Reconcikations
(5 Synchromsation
Q) Notification Centre

wue Thurd Party
£4 Appomtments

Qo Utilites

v 7030731808 - LABWARE AFRICAPTYLTD «

Reconciliations

SARS might have financial values for the EMP501

Select "Accept Data”™ in order 10 populate the return with the SARS data OR select "Own Values™ in order 10 capture your own values on the return

Accept Data

Own Values EMPS501 History

EMP501 Reconciliation Work Page

PAYE SDL UIF

EM Type Status Action

EMP501 Reconciliation Status Dashboard

Channel Date & Time

Status Actions

Y SARS

South African Revenue Service




Reconciliation

e@syfile Employer - (=

e@sylile

Employer informaton Work Page open after selection and Sync for SARS Data”™

# Dashboard

a

a

a
B Employer Admin

B Employee Admin LABEWARE AFRICA PTY LTC o

. Reconciliations .

(5 Synchronisation
o g
e, Third Party e T
~4 Appointments THEUNS VAN DER MERWE
° -
£x~ Utliies Fosnon mews & Busmess - T
PUBLIC OFFICER )1242254086

0729162403

Tax Practitioner Detalls (If appiicable)

Empiloyment Tax incentive (ET1)

Financial Particulars

Y SARS

South African Revenue Service



Reconciliation

syFile Employer

File View Help

— _ e -

FILE

A Dashboard

< Save > Employer Reconciliation
_ S Return EMP501

B Employer Admin

File and Close
B} Employee Admin
Download ation

E> Reconciliations
PAY f No.
(5 Synchronisation 7030731808 =

© Notification Centre Trading or Other Name
LABWARE AFRICA PTY LTD

Third Party
Appointments

Diplomatic Indemnity Indicator? * O Y @ N

L Utilities

Contact Person Details

First Name *

THEUNS

Position heid at Busness *

PUBLIC OFFICER

Cell No

0729162403

Proudly brought to you by

YV SARS

Transaction Year: 2024 Period of Reconciliation: 202402

. Trading or Other Name: LABWARE AFRICA PTY LTD

~
LO30731808 ﬁ U030731808 6
a8
SIC Code *
80300 - Investigation activities X SEZ Code

Sumame *

VAN DER MERWE

Bus Tel No

01242254086

Emai

IENGELBRECHT@SARS.GOV.ZA

Tax Practitioner Details (if applicable) v

Y SARS

South African Revenue Service



Reconciliation

-" yrue Cings

File View Help

e@syF”e 7030731808 - LABWARE AFRICAPTY LTD + m P —— o]
—

econciliations

# Dashboard
SARS might have financial values for the EMF501. Selact "Accept Data”™ in order 10 populate the return with the SARS data OR select "Own Values”™ in order to
capture your own values on the return

B Employer Admin
B Employee Admmn Accept Data Reinstate ETI Own Values EMP501 History
:- Reconcihations

5 Synchronisation EMP501 Reconciliation Work Page

) Notification Centre

R 400000

& Utilities Open Return

EMP501 Reconciliation Status Dashboard Refresh

Summary Report

Channel

Date & Time Status

Download EMP501 PDF

Y SARS

South African Revenue Service



Reconciliation

‘ Bl e@syFile Employer

;;Fule View Help

ea@sykFile

& Dashboard
B} Employer Admin
B Employee Admin

[ Reconciliations

(5 Synchronisation
@ Notification Centre

I'hird Party
Appointments

¢° Uthtes

7030731808 - LABWARE AFRICAPTYLTD «~

202402 B iconment _

econciliations

SARS might have financial values for the EMPS501. Select "Accept Data” in order 10 populate the return with the SARS data OR select "Own Values™ in order to

capture your own values on the retum

Accept Data

EMP501 Reconciliation Work Page

Status

R 2,000.00

R 4,000 00

R 2.000.00 Ready To File

EMPS501 Reconciliation Status Dashboard

Channel

Date & Time

Action

Open Return

Refresh

Summary Report
Submit to SARS
Download EMPS501 PDF

Full Resubmission Request

Y SARS

South African Revenue Service




Reconciliation

e@syFile Em oyer —_ (o)
File View Help

casyFile | I - GO —
=
(Empioyer |

econciliations

# Dashboard
SARS might have financial values for the EMPS501 Seloct "Accept Data”™ in order to populate the return with the SARS data OR select "Own Values™ in order to

capture your own values on the return

B} Employer Admin

B Employee Admin

E® Reconciliations

(5 Synchronisation EMP501 Reconciliation Work Page

© Notification Centre

Status Action

Third Party
Appointments

EMP501 Reconciliation Status Dashboard
=

£x~ Ulthies

Channel Date & Time Actons

ONLINE 2024-05-09 1300 SUBMITTED TO SARS

Y SARS

South African Revenue Service



Reconciliation

Bl e@syFile Employer — a
File View Help

c@syFile [ e
G —

econciliations

4 Dashboard
SARS might have financial values for the EMP501. Select "Accept Data” in order to populate the return with the SARS data OR select "Own Values” in order to

capture your own values on the return

B Employer Admin

B Employee Admin Accept Data Reinstate ETI

E® Reconciliations
G5 Synchronisation EMP501 Reconciliation Work Page

) Notification Centre
Status

Third Party
Appointments

POSON

EMP501 Reconciliation Status Dashboard
o Utilities

Status Actions

Channel Date & Time

ONLINE 2024-05-09 13:00 ACCEPTED UL N} _

Y SARS

South African Revenue Service



Reconciliation

e@syFile Employer — O x

" File View Help

Status Update

Ref Number Form Type Response

0305 [SDL] Please note that your reconciliation has been
finalised

0305 [UIF] Please note that your reconciliation has been
finalised.

0505 [PAYE] Please note that your reconciliation has been
finalised

0305 [PAYE] Please note that your reconciliation has been
finalised.

7010705236 EMPS01

7010705236 EMPS501

7010705236 EMPS501

7010705236 EMPS501

7010705236 EMPS501 Category Description Declaration Processed

User Description Please note that your return has been
successfully submitted

9415 [PAYE] Please note that your EMP501 reconciliation
submission did not balance. SARS did not receive your
IRPS5/1T3(a) certificates. Please submit your IRPS5/1T3(a)

7010705236 EMPS501

7010705236 EMPS501

Total Rows: 9

Close

Y SARS

South African Revenue Service



Reconciliation

B e@syfile Empiloyer - (=} >
File View Help

e@sy FI Ie 7010705236 - WA Theron ~ 202402 - Qa -
f—
(Empioyer |

econciliations

# Dashboard SARS might have financial values for the EMPS01. Select "Accept Data™ in order to populate the return with the SARS data OR select "Own Values™ in order to
capture your own values on the return

B Employer Admin

B e s m S

[ Reconciiations
C5 S ~hronisation EMP501 Reconciliation Work Page ~

© Notification Centre soL UIF EN Type status Action

dute Third Party

2
Appointments EMP501 Reconciliation Status Dashboard ~

Lx° Utilities
Date & Time Status Actions

2024-05-09 13:00 ACCEPTED

Generate IRPS5/1T3(a) PDF's
PAYE Dashboard

Summary Report

|*

ETV Report

View EMP501 PDF
Date & Time Actions

Y SARS

South African Revenue Service



Reconciliation

Bl e@syFile Employer — (=)

File View Help

c@syFile

(Empioyer ]

Select "Accept Data”™ in order 10 populate the return with the SARS data OR select "Own Values™ in order to

SARS might have financial values for the EMPS0

capture your own values on the return

# Dashboard
Accept Data Reinstate ET

B Employer Admin

EMPS501 History

B Employee Admn
EMP501 Reconciliation Work Page

[ Reconcikations

Action
Synchronisation

) Notification Centre N .
EMP501 Reconciliation Status Dashboard

st 1hard Party
Appointments Date & Time

¢y Utilities
2024-05-09 13:00 ACCEPTED [RULSINT:

Actions

ETV Reports

Date & Time Actions
ETVReport_7010705236_202402 bt 2024-05-09 13:11023

Y SARS

South African Revenue Service



Reconciliation

BH e@syFile Employer
File View Help

2022~202202~7010705236~L010705236~U010705236~POLLYOAKS~2024-03-15
CERTIFICATENO~TYPEOFCERTIFICATE~-SURNAME/TRADINGNAME~IDNUMBER~PASSPORT
NO~ALTERNATEIDNO~ITREFNUMBER~-NAME~TOTALPERIODSINYEAROFASSESSMENT~TOT
ALPERIODSWORKED~ASSESSEDSTATUS~ITREFDUPSTATUS~DIRECTIVENO1~DIRECTIVES
TATUS1~-DIRECTIVEFAILREASON1~DIRECTIVENO2~DIRECTIVESTATUS2~-DIRECTIVEFAILRE
ASON2~DIRECTIVENO3~DIRECTIVESTATUS3~DIRECTIVEFAILREASON3~DIRECTIVENO4~DI
RECTIVESTATUS4~-DIRECTIVEFAILREASON4~DIRECTIVENOS~DIRECTIVESTATUSS5~DIRECTI
VEFAILREASONS5~GROSSEMPOYMENTINCOME~TOTALDEDUCTIONS~INCOMETAXREFEREN
CENO~PAYEAMNT~UIFCONTRIBUTION~SDLCONTRIBUTION~MEDICALSCHEMETAXCREDIT~
ADDITIONALMEDICALEXPENSESTAXCREDIT-REASONFORNONDEDUCTION~PAYEVALIDATI
ONOUTCOME~SDLVALIDATIONOUTCOME~UIFVALIDATIONOUTCOME
7010705236202202000000S0000001~IRP5~-SURNAME~8307040164080~~~0904204831~FIRST
~2022~12.0000~Not Assessed~Duplicate~1234567891~Failed~Invalid directive

number 520000.0~0.0~0904204831~2000.00~0.00~0.00~0.00~0.00~0. 00~~~
7010705236202202000000S0000002~1T3(a)~SURNAME~8307040164080~~~0904204831~FIRST
~2022~12.0000~Not

Assessed~Duplicate 50000.0~0.0~0904204831~0.00~0.00~0.00~0.00~0.00~0.
O00~FAIL~~
7010705236202202000000S0000004~IRP5~RED~0009280072084~~~0904204831~PETER~2022
~100.0000~Not

Assessed~Duplicate 60000.0~0.0~0904204831~5000.00~0.00~0.00~0.00~0.0
0~0.00~FAIL~~

4 >

Y SARS

South African Revenue Service



Reconciliation

B e@syFile Employer - (=) >
File View Help

ENERATE IRPS/IT3(a) PDF's

You selected to generate IRPS5/1T3(a) Tax Certificates for this EMPS01 submission

Slease select the documents you wish to generate by clicking on the Export

e Destination folder can only be created on local disk
e Only final tax certificates (end of year) will be generated in PDF format and saved to your PC

Al O ManualOnly QO ImportOnly (O Amended I

Y SARS

South African Revenue Service



Reconciliation

@syFile Employer

File View Help

PDF File Generation

<@

Generation complete.

BH blob:http://easyfile.sars.gov.za:42690/167eb91b-04a7-42e6-afc7-07ad76da3663

™ L > Downloads
Organize ~ New folder
> @ Eugene - Internz Name Date modified

~ Yesterday

@l Desktop + = EasyfileEmployerinstaller-2.0.9-20240508.060917-7-bi.. 2024/05/08 09:13

~ Earlier this week
L Downloads #
« EasyfileEmployerinstaller-2.0.9-20240507.103951-4-bi... 2024/05/07 14:14

~ C Search Downloads e
Type Size I
Compressed (zipped) Fo... 444 112 KB
Compressed (zipped) Fo... 444 091 KB

Y SARS

South African Revenue Service



Reconciliation

Bl e@syFile Employer — (= x
File View Help

e@sylkile e ——— ek

EMP201 Returns and Payments allocated

Certificates
# Dashboard

B Employer Admin

Amount item Amount
B Employee Admin
EMP 1 eruncate Value R7S5 7¢ v
B Reconciiations
Cenifnicates received by SARS )
Merence R-757 82
O Notification Centre
wute Third Party
Appomnt

00 Utihbes EMP201 and EMP501 Liabilities Certificates received and payments allocated

Item Amount
Cerntificates received by SARS R
ayments A ated R7 8 .
P —— R -75 7t

Y SARS

South African Revenue Service



tilities

Bl e@syFile Employer
File View Help

e@syFile

Version:
202302 800.00.212-BETA-1

- TRADING NAME -

Utilities
A Dashboard Database Utilities

B Employer Admin

User Management

B Employee Admin

Validation Logs **

2 Utilities

Y SARS

South African Revenue Service



Database Utilities

B e@syFile Employer
File View Help

e@syFile - —— — .
e

Utilities
Database Utilities ~
B! Employer Admin

g Employee Admin Here you are able to create a backup of your database or restore your database from a backup
BACKUPDB RESTORE E@SYFILE DB

0 Utilities

4 Dashboard

Backup DB

A back-up of you database has been created, please save the created back-up file.

MNOTE: If you do not save, the back-up will be lost, and you will have to do another back-up.

Same as existing functionality, but warning message added to remind the employer to click SAVE on the
Windows screen.

Y SARS

South African Revenue Service



User Management

BH <@syFile Employer
File View Help

e@sy Eﬂe . % ‘ - TRADING NAME yC— e e zh=
-

Utilities
4 Dashboard Database Utilities

B Employer Admin

“

User Management
g Employee Admin
¢° Utilities ADD USER
Username First Name Surname Contact Number User Group Status Actions
ADMIN ADMIN ADMIN 0211113934 Payroll Administrator ACTIVE n
Edit

Change Password

Validation Logs **

‘ 1

If logged in as administrator all users registered will be visible
If logged in as capturer, only the capturer’s details will be displayed

Y SARS

South African Revenue Service



Validation Logs

B syl Employer
File

easyFile

Import Payroll

VSARS

Same as existing functionality, however a period of recon must be selected

Y SARS

South African Revenue Service
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